
To: Rothery, Deirdre[Rothery.Deirdre@epa.gov]; Smith, Claudia[Smith.Ciaudia@epa.gov] 
From: Ostendorf, Jody 
Sent: Thur 6/2/2016 5:54:45 PM 
Subject: RE: Your office's upcoming rules and Action Memo Guidance Reminder: Guidelines and 
Template for Action Memoranda Accompanying Regulatory Packages 

From: Rothery, Deirdre 
Sent: Thursday, June 02, 2016 10:58 AM 
To: Smith, Claudia <Smith.Claudia@epa.gov>; Ostendorf, Jody <ostendorf.jody@epa.gov> 
Subject: FW: Your office's upcoming rules and Action Memo Guidance Reminder: Guidelines 
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and Template for Action Memoranda Accompanying Regulatory Packages 

From: Wortman, Eric 
Sent: Thursday, June 02, 2016 10:54 AM 
To: Rothery, Deirdre Nazmi, Niloufar 

Subject: FW: Your office's upcoming rules and Action Memo Guidance Reminder: Guidelines 
and Template for Action Memoranda Accompanying Regulatory Packages 

From: Cyran, Carissa 
Sent: Thursday, June 02, 2016 10:04 AM 
To: Morgan, Ruthw 

Raymond 
Wendy 

VonDemHagen, Rebecca 
Knapp, Kristien 
Wortman, Eric 

Subject: FW: Your office's upcoming rules and Action Memo Guidance Reminder: Guidelines 
and Template for Action Memoranda Accompanying Regulatory Packages 

From: Owens, Nicole 
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Sent: Tuesday, May 31,2016 3:56PM 
To: Eagles, Tom Henigin, 
Mary 

Subject: Your office's upcoming rules and Action Memo Guidance Reminder: Guidelines and 
Template for Action Memoranda Accompanying Regulatory Packages 
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IMPACTS 

Planned SAN Working Title Stage AAshi 
Signature 
Date 
06/14/2016 5888 Clean Energy Incentive Program (CEIP) NPRM OAR 
06/21/2016 5799 Amendments to Regional Consistency Regulations Final OAR 

Rule 
06/23/2016 5417 .ThJational Emission Standards for Hazardous Air Pollutants: Ferroalloys NPRM OAR 

Production Reconsideration 
06/24/2016 5532.Betroleum Refineries Startup, Shutdown (SS) and Maintenance Alternative Final OAR 

Standards Rule 
06/25/2016 5872 Federal Implementation Plan for Existing Oil and Natural Gas Sources; Uintah NPRM R08 

and Ouray Indian Reservation in Utah 
06/27/2016 5811 Stationary Compression Ignition Engine NSPS Amendments Final OAR 

Rule 
06/29/2016 5836 Revisions to the Petition Provisions of the Title V Permitting Program NPRM OAR 
06/30/2016 580l.Mercury and Air Toxics Standards (MATS) Completion of Electronic NPRM OAR 

Reporting Requirements 
06/30/2016 5928 Approval and Disapproval of California Air Plan; San Joaquin Valley Serious Final R09 

Area Plan and Attaimnent Date Extension for the 1997 PM2.5 NAAQS Rule 
06/30/2016 5851 Bay-Delta Selenium Criteria NPRM ow 
06/30/2016 5287 Formaldehyde Emission Standards for Composite Wood Products Final OCSPl 

Rule 
07/05/2016 5701 VOC Exclusion- HFE-347pc-f NPRM OAR 
07/05/2016 5701 VOC Exclusion- HFE-347pc-f Direct OAR 

Final 
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From: Owens, Nicole 
Sent: Tuesday, February 02, 2016 5:09PM 
To: RSC-All 
Subject: Reminder: Guidelines and Template for Action Memoranda Accompanying Regulatory 
Packages 

From: Owens, Nicole 
Sent: Thursday, December 31, 2015 11:32 AM 
To: RSC-All 
Subject: Guidelines and Template for Action Memoranda Accompanying Regulatory Packages 

The attached document, titled "Guidelines and Template for Action Memoranda Accompanying 
Regulatory Packages," now serves as the EPA-wide guidance for preparing those action memos that 
accompany rules and other ADP actions signed by the EPA Administrator. This document replaces the 
previous 2011 version. Office- or Region-specific guidance may augment the attached, but should not 
supersede it. Also, office- or Region-specific guidance may differ for actions 

not signed by the Administrator. As was discussed at the December RSC meeting, this document has 
been updated to reflect recommendations from the OIG. Other minor updates were made to be consistent 
with the correspondence manual. 
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If you have signed action memos that have not been submitted with regulatory packages to OP for 
signature, you do not need to redo these memos, unless they are submitted to OP after 1/15/2016. All 
unsigned action memoranda should conform to the new guidelines and template prior to being signed and 
submitted with regulatory packages to OP for signature. 

In addition to being attached, the document is available in the ADP Library­

~~~~~~~~~~~~~~~~~~~~~~~andintheRSCTeamRoom. 

2016-008149-0041831 


